
 
 
 
 

 
 

  

 

 
The Rotary Projects Expo is a first for Southern Af rica. What a great opportunity for Rotary clubs in Africa, 
and especially in Southern Africa, to develop partn erships with Rotary clubs from outside of Africa on  
community service projects! Let’s give RI President  Ray all our support to make this event a great 
success. 
 
To help us to plan effectively for this event we ha ve drawn up the following guidelines for potential 
exhibitors who are interested in participating. Bec ause of space constraints, should your club registe r but 
then find that the club is unable to participate, i t is essential that the organising committee is adv ised 
immediately. Your club exhibit site can then be all ocated to another club.  
 

 Rotary Project Expo Registration Form: Clubs are required to complete  and e-mail the form to the 
coordinator Humphrey Worthington-Smith - humphreyws@gmail.com . Priority sites would be 
allocated on a first come, first served basis.  

 Payment :  The Rotary Project Exhibition Registration fee o f ZAR 150 (US$25) per day will include 
expo costs, teas and coffees for two people for the  day. This does not include lunch or 
participation in the plenary session in the Imax Th eatre.  

 Exhibitor registration table : This will be situated alongside the main registra tion table. Please 
collect your Rotary Project Expo name badge when yo u arrive. A floor plan of the Expo will be 
displayed for information. 

 Rotary Project Expo Site: On the perimeter of the Exhibition Floor (Ground Fl oor) of The Pavilion, 
V&A Waterfront, Cape Town and entrance to the theat re.   

 Equipment:  Should clubs wish to bring in equipment, please in dicate electrical needs. Electrical 
leads will be available. There are adequate power p oint facilities. Please indicate additional space 
requirements if needed. Rotary will not  be held liable for loss or damage to equipment bro ught in.  

 What will be provided : Trestle-tables measuring 1.75 x .45 metres which will be doubled up to 
provide adequate space. Tables will be dressed with  white linen cloths (so as to provide storage 
facilities underneath the tables). There will be tw o chairs. Due to space constraints, only the tables  
and chairs can be accommodated.  

 Set up of Expo area:  This will be completed by management by 07:00 on Fr iday, 4 February 2011.  
 Time: The Expo will run from 09:00 to 17:00 each day. C lubs need to set up exhibit tables by 08:30.  
 Point-of-Sale promotional material and branding/equ ipment: Clubs to provide their own 

promotional material as well as feather flags, tele scopic flags, expandable banners, laptop 
computers, LCD projectors/screens.  

 Project proposals : It is advisable that your project proposals are s imple factual two/three page 
presentations which are easily readable. The key po ints to include - 

Introduction, Specific Needs, Benefits of the proje ct to the community, Rotarian 
involvement, Project cost, Project Management (duri ng and after implementation), 
Implementation period, Contact persons name and ful l addresses (including e-mail) of 
Rotarians involved.  

 The project must be a Rotary project (preferably a ligned to the six areas of TRF Future Vision Plan) 
not just a reproduction of a document submitted by an organization which is seeking funding. 
There must be full Rotarian involvement (Planning, supervision, coordination, hands-on 
participation, contribution of funds above the Rota ry Foundation minimum). All costs must be 
accurate and in exact amounts and in US Dollars. Co st for salaries and maintenance is not 
allowed, as is the purchase of land, as well as the  construction and renovation of structures.  

 Rotary Expo Brochure: Please provide a short descriptive paragraph of you r Rotary project/s for 
the brochure.  

 Parking: Suggested parking is at The Granger Bay Parking Gar age, which is closest to The 
Pavilion. (Please see map on the website http://raysrotaryreunions.weebly.com )  
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